Notes on the documents for the applicants
1. The each content of listed documents is important documents for applying for a certificate of eligibility as well as school admission. Please fill in the true facts correctly.

2. In the case if you stated a different fact after admission, it shall be cancelled your admission. Also the case that we find a fake statement you wrote, we cancel your application.
3. Chinese letter shall be written in block letters using kanji. For English, please write block letters carefully.

4. The date shall be written in AD, and written in following order, Year, Month, Day. Please do not use non AD.

5. A  personal information listed in the documents shall not be used except for the purpose of application for certificate of eligibility, placement test, student’s guidance.
The Requirements for Application Form 
1. 7 photos (4 cm ×3 cm) must have been taken within the last 3 months for the submission.
The picture that can not identify personal image shall not be admitted. Do not wear hat
and eyeglasses.

2.  The applicant’s name must be used in Chinese ( kanji) for the applicants from China, Taiwan and Korea however, If you don’t have a name written in kanji shall be written in katakana in Japanese.
· The name must write surname first and given name in order. Also write in alphabet
appeared in the passport.

· If you don’t possess a passport as a Chinese citizen must be written in English using Pin-yin 

· If your name written in English has a different notation with passport and diploma

shall be attached a reason statement.

3. Birth place

· State, province, county, municipal, and city shall be written correctly without using abbreviations.

· If you are born out side of the native country shall be fill in the name of the country.
4. Home address

· Present address is indispensable for the mailing address.
5. The address in Japan

· If you have a present address in Japan under the immigration code legally, you must fill in the address.
6. Passport

· The applicants who have already obtained passport, the number must be needed.
7. Academic background

· Write a check mark in □. The duration of study must not be your schooling year but
the academic years of program ( you need to complete of the study within years of academic program ).
8. The place of visa application 
· The name of the place of the city of Japanese embassy or the Consulate General to report for issuing a Pre-college student visa after the Certificate of Eligibility has issued.
9. Crony, friends and acquaintances lives in Japan

·  Put a circle＝ ○ around the item. In the case of Yes, you must fill the name in the column of the list.

10. Family
· If you have parents, brothers and sisters, the name shall fill in.
11. Scholarship Agency

· If you have a scholarship recipient, please check the mark in □ to understand in your case.
Personal History 

Educational background is required more or less 12 years for application
· Fill in following institutions on application form
1. Equivalent to Japanese elementary school ( 6 years ) except kindergarten.
2. Equivalent to Japanese junior high school ( 3 years ) 

3. Equivalent to Japanese high school ( 3 years )

4. Qualified eligibility for admission to higher educational institutes to enroll
    universities, colleges, graduate schools. ( only for students already enrolled )
· The experience studying Japanese

1. The name of Japanese language school, address and duration if you have an experience studying Japanese must fill out.
Reason Letter for Studying Japanese

· Main body of the reason letter is as forrowing.
The purpose of study, the reason why you study Japanese, your future plan after enrolled and completion of Japanese study shall be included.

Plans after completion of Japanese language study 
· The contents of description must match that of reason for Japanese study.
· The case you want to further study for enrolling higher educational institutions, you shall be fill in the name of university, subject and faculty.
· Otherwise, if you have other purposes, fill in it shortly on the application form.
Immigration 
2. If you have a history of immigration, the entry date, departure date, the purpose of immigration and visa granted upon entry must use for the application form with reference to a stamp on passport. especially the latest entry in Japan shall be needed.

Personal Signature 
· Signature of the applicant must be needed.

Letter of an affidavit 

· Fill in the signatures both an applicant and  a financial supporter and 

put a seal of the financial supporter and the applicant on letter.

· Fill in a home address, telephone number, the name of company and company’s telephone number of the financial supporter.
Affidavit of Support 
· The letter must be written in Japanese and Chinese.

· Fill out all blanks for each item.
